Sample Letter for O-1 Petition

The sponsor letter must be quite detailed and include certain items. You may use this example as a guide.  Please note that not all of the text will apply to everyone. The letter written should be revised for each applicant.
[Date]

United States Citizenship and Immigration Services 

Vermont Service Center

75 Lower Welden Street
St. Albans, VT 05479-0001
RE: O-1, Alien of Extraordinary Ability, Petition by Columbia University on behalf of Dr. [name of O-1 applicant]
Dear Sir or Madam:
This letter is submitted in support of our O-1 petition on behalf of Dr. [name of applicant], a citizen of [country]. The intended period of employment is [up to three years for the first petition; 1 year increments thereafter]. Dr. [name of applicant] will be paid a salary of $ [amount] per annum.
Columbia University is a world-renowned center of research and education, with over 5,000 faculty and researchers, a supporting staff of over 8,000, and an enrollment of over 22,000 students. The Department of [department name] boasts a Faculty of world-wide distinction and has a long history of distinguished teaching and scholarship. The department is committed to making appointments which will maintain those high standards and thus provide the best possible education for Columbia students. In order to maintain this level of excellence, it is essential that our staff members be of the highest merit and ability. For these reasons, we have offered the position of [appointment title] of [department name] to Dr. [name of applicant].
Dr. [applicant's name] is an alien of extraordinary ability in the field of education, specifically in the area of [applicant's area of expertise]. He is eminently qualified to assume a position with Columbia University based on his education credentials, and his outstanding accomplishments as a teacher, lecturer and writer. Dr. [applicant's name] received a Ph.D. degree in [field] from [name of granting institution]. [Also list other degrees awarded.]
Dr. [applicant's name] has taught a wide range of courses including [list courses taught]. He has published articles in academic journals, as well as having written leading publications such as [list publications]. As you can see from the attached reviews, Dr. [applicant's name]'s work has classified him as an accomplished writer in his field.
An abridged list of Dr. [applicant's name]'s publications, awards, and grants includes:
PUBLICATIONS:
[list publications and include with letter those available]
AWARDS:
[list awards and include copies of those available]
APPEARANCES
[list]
INVITED TALKS
[list]
The activities we have in mind for Dr. [applicant's name] are highly challenging and complex. While he will be teaching some courses which he has devised that deal with issues such as . . . ., his primary responsibilities will involve the supervision of graduate students and undergraduate students who are currently working on doctoral dissertations and other research which is important to the department. Additionally, ample time will be provided to Dr. [applicant's name] to enable him to continue working on his own substantial and important research. He is currently in the process of [current project], and we expect that he will write papers, articles, and other materials of importance during his tenure at Columbia University. We view his research as being particularly important to the goals and reputation of the University because of the recognized acclaim Columbia University has received as a result of his previous association with us.
With respect to export controls, Columbia University has a compliance program in place that is designed to address compliance with applicable export control regulations, including the Export Administration Regulations (EAR) and the International Traffic in Arms Regulations (ITAR). Both the EAR and ITAR include provisions that exclude from export control licensing requirements information that results from or arises during fundamental research, provided that the results of such research ordinarily are published or shared broadly. The EAR and the ITAR also include numerous license exceptions and exemptions under which controlled technical data may be transferred to foreign nationals without specific licenses. For example, the ITAR includes an exemption for the release of controlled technical data to individuals who are full-time regular employees of universities. Similarly, the EAR includes a license exception that authorizes the release of controlled technology to nationals of certain foreign countries upon receipt of an executed written assurance. To the extent that Columbia University determines that the foreign national employee will need access to controlled technical data for which a specific export license is required, Columbia University will comply with all applicable laws and licensing requirements

If Dr. [name of applicant] is dismissed for any reason before the end of this authorized admission, we agree to pay the reasonable cost of return transportation for Dr. [name of applicant] to his last place of residence.
We are aware that the U.S. Citizenship and Immigration Services regulations require consultation. We also understand that if no group exists which represents employees, the consultation may be waived. We have tried to locate a group but we have been unable to locate such an organization in the area of Professors and Researchers in [name of field]. We respectfully request that you waive the consultation requirement.
Sincerely yours,

Chairman of the [Dept name] Department

 

